Bradford College Textile Archive
Appointment Request

The Bradford College Textile Archive offers a rich & inspirational, visual & contextual, local textile
resource; accessible to students, researchers, industry and the general public.

We welcome all visitors by prior booking.

Please fill in this form, agree to the user policy and return it to the Curator of Textiles by post or email at
the address below. We'll do our best to accommodate your request, however, please be advised that
we are often booked weeks in advance, and all appointments are subject to confirmation.

Our opening times are:

Tuesday: 9-11.30am, 1.30-4pm
Wednesday: 9-11.30am, 1.30-4pm
Thursday: 9-11.30am, 1.30-4pm

Name

Home Address

Email

Telephone No.

Today’s Date

Visit Request’s Date & Time

Are you a: (please circle the relevant Y)
Current Registered Student Y =~ Commercial Designer/Researcher Y Interested Individual Y

Please describe the textile area you are researching, giving as much information as possible. If there is
a specific item you wish to view please quote the catalogue number:

| agree to the user policy

For office use only
Catalogue nos viewed:

Please return to: Helen Farrar, Curator of Textiles,
Bradford College Textile Archive, D13 Old Building, Carlton Street, Bradford, West Yorkshire, BD7 1AY
Email: h.farrar@bradfordcollege.ac.uk Tel: 01274 433257




Bradford College Textile Archive User Policy

We welcome you to enjoy and be inspired by the fabulous collections in the archive; however, we do
require you to follow certain rules to ensure that the collections are preserved for as long as possible, to
inspire and inform many generations to come.

We hope these rules make your visit as enjoyable as possible too!

e Coats and bags should be hung on the coat rack at the entrance of the Reading Room, and are
not allowed to be taken to the tables. Plastic bags are not allowed.

e Please do not bring valuables as we cannot be held responsible for them.

e Sketchbooks, acid-free paper and pencils without rubber tops are the only materials allowed at
the tables — please do not bring rubbers, pens, crayons, pastels, paints, glue, knives or scissors
etc.

e Food and drink are strictly not allowed in the Archive.

e Please do not use hand cream prior to your visit.

e Gloves will be available for your benefit, and compulsory to view delicate items.

e Please do not remove the books etc. from the support or calico sheet they are placed on, and
take care to handle the pages as gently and as little as possible. Please do not lick your fingers to
turn the pages. Snakes are available to hold down pages, please do not use your hand or elbow.

Loose items must be kept in order and placed squarely at the side of the box on the calico sheet.

e Please take care not to let your pencil or sketchbooks touch the item you are viewing; corners
can cause immediate damage.

e Please report any existing damage or missing pages of the item you are viewing to the Curator
immediately.

e Cameras are not allowed in the Reading Room. If you would like a digital image, please ask the
Curator who will advise you of charges, and whether it’s possible; we have to observe copyright
laws.

e Mobile phones are not allowed at the reading tables and must be switched to silent.

e The collections are to be viewed at the Reading Room tables only; and any visitor to the Archive
Stores must accompany the Curator strictly by prior appointment. Archival boxes must not be
opened in the Stores under any circumstances.

e The Curator is unable to collect further items from the Store during opening hours; please make
sure you give as much information prior to your visit to help the selection for you to view. Please
do not hesitate to ring for an informal chat; we’re very keen to help you!



